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Answer to Complaint

This process shows the steps and screens required for attorneys to docket the answer
to a complaint in an adversary case.

STEP 1 Click on the Adversary hyperlink on the CM/ECF Main Menu Bar.
(See Figure 1.)

EECF Bankruptcy +  Adversary + Query e« Reports « Utilities « Logout

Figure 1

STEP 2 The ADVERSARY EVENTS screen displays. (See Figure 2.)

-
E CF Bankruptey ¢ Adversary * CQuery * Reports ¢ Utilities * Logout 9
Adversary Events
Angwers..

Complaint & Summons
Miscellaneous
Motions

Notices

Open an AP/MP Case

Figure 2

L 2 Click on the Answers... hyperlink.
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STEP 3 The next screen lists two menu selections for Answers. (See
Figure 3.)

= =
UE F Bankruptcy + Adversary + Query + Reports « Utilities + Logout Q_

Answers

Motien/Application
Complaint, 3rd, cress, counter

Figure 3

Motions/Applications, refers to documents filed in response to a
motion or application, such as an objection, reply or response.

Complaint, 3rd, cross, counter refers to documents which are
answers to a complaint, third-party complaint, cross-claim, or
counterclaim.

2 For this lesson, we are docketing the answer to the original
complaint, so click on Complaint, 3rd, cross, counter.

NOTE: If this answer includes a third-party complaint, cross-claim,
or counterclaim, that is covered later in this event.

STEP 4 The CASE NUMBER screen displays. (See Figure 4). The
system will display the number of the last case you accessed in
this session.

]
EE F Bankruptcy + Adversary + Query + Reports - Utilities -+ Logout ?

Answer a Complaint

Case Number

o0-1222 9912345, 1:99-bk 12345 0r 1-99-blk- 13345

MI Clear
Figure 4

2 If the displayed case number is the case number you want, just
leave it entered. If it isn’t, enter the desired case number in the
format YY-NNNN.

L 2 Click [Next].
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STEP 5 The system will then display a screen to verify the event and case
you are docketing. (See Figure 5.)

2 If the case information is correct, click [Next].

]
E CF Bankruptcy  *  Adversary * Query * Reports * Utilities * Logout ?

Answer a Complaint

1:01-ap-01133 hinkle v. GMAC I” Joint filing with other attorney(s).

Figure 5

STEP 6 The screen displays to select your party screen, you may or
Add/Create New Party, click on next. (See Figure 6)

3 . )
Bankruptcy *  Adversary * Query * Reports ¢ Utilitiess * Logout ?
Answer a Complaint

Select the Party:

GMAC [erdi] ‘| Add/Create New Party
]

hinkle, susan [pty.nla

]
Figure 6
STEP 7 This screen displays if you are filing jointly with another attorney.

Click NEXT. (See Figure 7)
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Bankruptey *  Adversary * Query * Reports *  Utilities * Logout 9
Answer a Complaint

The following attorney/party associations do not exist for this case.
Please check which associations should be created for this case:

I GMAC, {cr:dft) represented by Parrish, E. (aty)

Figure 7

STEP 8 The COMPLAINT screen displays. (See Figure 8)

EECF Bankruptcy » Adversary + Query + Reports -+ Utilities

+ Logout
Answer a Complaint

Include  Date #
i

Docket Text
05/01/2000 1 Complaint by Financial Services, Inc. against Dale & Daniels. Receipt Number
CC, Fee Amount $150. (Ledford, Kerry) (Entered: 01/25/2001)

092772000 2 Summons Service Executed on Dale & Daniels 9/27/2000. {Ledford, Eerry)

(Entered: 01/25/2001)
Mext | Clear

r

Figure 8

2 This screen displays the pending complaints in the case. Click in

the check box, as shown, to indicate which complaint this answer
should be related to, then click [Next].
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STEP 9 The DATE FILED AND PDF DOCUMENT screen displays. (See
Figure 9a.)

Answer a Complaint

Date document filed (tnandatorsy) %

1/24/2001

Select the pdf document (for example: CV19%cw501-21 pdD)
Filename

| Browse...

Attachments to Document: & Mo © Ves

M Clear
Figure 9a

2
The current date is displayed in the Date Filed box.

21
Lack i [ =3 CMECF Train- PDF's = - £ EE-

e 01-10356. pdF T Objection.pdf
Tn1-10561.pdf Tlarder.pdr
ﬁamended rnotion. pdf Epetition.pdf

T &P Answer.pdf Tolproof of claim.pdf
o] &P cover sheet, pdf Tlschedules.pdf

o application to pay Filing Fes installments.pdf T statement of financial sffairs.pdf
o] APPLICATION. PDF Tlstatement of intent. pdf
ﬁcantract Agreerment, pdf ﬁsummons.pdf

2] creditors.kxt

ﬁmotion or objection. pdf

FEMOTION TO ABAMNDON, PO

< | |
File name: [&F fnsver pdf = Open |
Filzs of type: IAII Files [*.*] LI Cancel /I

. To backdate this filing enter the correct date in the format

mm/dd/yyyy or mm/dd/yy, including the forward slashes

REMEMBER: Browse out to where you have stored your PDF
filles and if NETSCAPE change file type to ALL FILES, if
INTERNET EXPLORER, your file type will automatically default to

ALL FILES.
. Click [Browse], then navigate to the directory where the
appropriate PDF file is located and select it with your
mouse.
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STEP 10

. To make certain you are about to associate the correct
PDF file for this entry, right click on the filename with your
mouse and select Open. (See Figure 9b)

— =13

-3 s 3 2 b A E -3
g 3 o . Grmrch  Metacape  Frint Gty Stop
" R kenirk Vot | =

17129062982643945-L_962_0-1 ~ 1 & Whint's Rl

I

ontact |5 People % rellowPages & Download 5 Channels

= webmail
E g g i File Upload

Answer a Cc

[ cmECF Train-POF's ~] + = cf E

MO ION 1O ABANDON, P
=IriosssetReport.pdt
n Prasibie Assets.adf

Select the pdf dc
Filename

|Attachments to

Next Clear

=3 nad to Zp
B Acdd Lo AP Ariswer i
File name: 6 Zig and E-Mail AP Arswer. 2if

Files oftyps:  Gend To

cur

Fropernes

et iraent: o

=1l [ e
@ start ||| (2 & 0 B B = B ER

[FEsr @ .| Suae.| B | (A O N SRSty raeam
Figure 9b
. If you right click on the pdf, this will launch the Adobe

Acrobat Reader to display the contents of the imaged
document. Verify that the document is correct, close and
click open bottom right of screen.

. The system will enter the path and name of the PDF
document selected into the Filename field of Figure 9a.
Click [Next].

The next screen provides secondary complaints to be addressed.

(See Figure 10) This screen provides the option of combining the
answer with another claim.

Answer a Complaint

™ Dces this filing include a third-party complant? (If ves, click on the box)
I Does this filing include a cross-claim 7 (If yes, click on the box)

™ Dces this filing include a counterclaim ? (If yes, click on the box)

Mext Clear | [%
Figure 10

Indicate whether this answer includes a third-party complaint, a cross-

claim, and/or a counterclaim by checking the appropriate box. Click
[Next] to continue.
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L g If this answer contains no other claims, ignore the check boxes and click
[Next] to continue.

NOTE: If you check one of the check boxes, the system will lead

you through entering the information regarding the new
claimant.

STEP 11 The FINAL TEXT EDITING screen displays. (See Figure 11)

z —
UE F Bankruptcy . Adversary « Query + Reports - Utilities -« Logout ?
Answer a Complaint

Docket Text: Modify as Appropriate.

[ 3% Answer to Complaint]

Daniels . (Ledford, Kerry)

Filed by Dale A

Mext Clear I

Figure 11

2 Verify the accuracy of the docket text. This is what will print on the
docket sheet.

L 2 To abort or restart the transaction, click on the Bankruptcy Events
hyperlink on the CM/ECF Main Menu Bar. Although this can be done at
any time, this is your last opportunity to change the event.

2 If appropriate, select a prefix from the drop-down box and/or add text to
the entry. Any text added here will appear in italics on the docket sheet.
When the docket text is correct, click [Next] to continue.

STEP 12 The FINAL DOCKET TEXT screen displays. (See Figure 12)

3
Bankruptcy +  Adversary + Query + Reports « Utilities + Logout o_

Answer a Complaint

Docket Text: Final Text
Answer to Complaint Filed by Dale A. Dardels. (Ledford, Kerry)

Attention!! Submitting this screen commits this transaction. You will have no further
opportunity to modify this submission if you continue.

Figure 12
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L 2 If the event is correct, click [Next] to continue.

STEP 13 The NOTICE OF ELECTRONIC FILING screen displays. (See
Figure 13)

=3
EE F Bankruptcy + Adversary ¢ Query + Reports « Utilities + Logout '?

Answer a Complaint
Motice of Electronic Filing
The following transaction was recerved fom Bruce Willams on 1/25/2001 at 10:10 AW C5T

Case Name: Financial Services, Inc. v. Dantels
Case Number: 00-01222
Document Number: 3

Docket Text:
Answer to Complaint Filed by Dale A Dandels. (Ledford, Kenry)

Document description:Iain Document

Original filename:E./TEATNINGECF/Class Files/PDF Filest ANTSWER. pdf
Electronic document Stamp:

[STAMP bkecfStamp ID=%78562065 [Date=1/25/2001] [FilelMumber=26658-0] [0
937chbbebd23a79335094 1503847408 023027230174 bab d 16b 2222471988134
606 e3edTeBefd32790c063(72a3c Yaf 6700493269580 937c50¢c]]

00-01222 Notice will be electronically mailed to:
Bruce Willams  bwilkzfemail msm. com, [%
00-01222 Notice will not he electronically mailed to:

Annie Applequist
Nelson, Barrington & Lee
12382 Lakeshore Drive
Chicage, IL 60612

Figure 13

L 2 The Notice of Electronic Filing is the verification that the filing has
been sent electronically to the court’s database. It certifies that
the answer was submitted by this defendant.

L 2 Clicking on the case number hyperlink, 01-1133, will display the
docket report for this case.

L 2 Clicking on the document number hyperlink will display the PDF
image of the document just filed.

2 To print a copy of this notice, click the browser [Print] icon or
button.
2 To save a copy of this receipt, click File on the browser menu bar

and select Save Frame As.
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